DAIHOC QUOC GIATP.HCM  CONG HOA XA HQI CHU NGHIA VIET NAM
_TRUONG DAIHQC Poc 1ap - Tu do - Hanh phuc

CONG NGHE THONG TIN

Sé: $35 /QD-DHCNTT TP. H6 Chi Minh, ngay AJjthdng 4 nam 2026

QUYET PINH
V& viéc ban hanh Quy trinh moi va tiép nhin Gido su/Chuyén gia

nuée ngoai dén lam viée tai Treong Dai hoe Cong nghé Thong tin

HIEU TRUONG TRUONG PAI HOC CONG NGHE THONG TIN

Can cie Quyét dinh sé 134/2006/QD-TTg ngay 08 thdng 06 ndm 2006 cia
Thii tuémg Chinh phit vé viéc thanh ldp Truong Dai hoc Cong nghé Thong tin thudc
Bai hoc Quéc gia thanh phé H6 Chi Minh (PHQG-HCM);

Cén cir Quyét dinh sé 867/0P-PHQG-TCCB ngay 17 thang 08 ndm 2016 cia
Gidm déc PHQG-HCM vé viéc ban hanh quy ché t6 chirc va hoat déng cua Truong
Dai hoc thanh vién va Khoa truc thuc PHQG-HCM;

Céin cir Quyét dinh s6 929/0D-PHOG ngay 16 thang 7 ndm 2025 cia Gidm déc
PHOG-HCM vé viéc phé duyét Chién lwoc phdt trién Truomg DHCNTT giai doan
2021-2030, tam nhin 2045,

Can cir Nghi quyét s6 02/NQ-HDTPHCNTT ngay 15 thdng 5 nam 2024 cua

Héi dong Truwong Dai hoc Céng nghé Théng tin vé viéc ban hanh Quy ché t6 chirc
va hoat dong cua Truong Pai hoc Céng nghé Thong tin,

Can cir Quyét dinh s6 588/0P-DHCNTT ngay 26 thang 9 ndm 2018 cia
Hiéu Trucng Truong Dai hoc Céng nghé Thong tin vé viéc ban hanh Quy dinh vé Qudn
Iy hoat dong doi ngoai cia Truong Dai hoc Cong nghé Thong tin;

Can cir Quyét dinh sé 551/0P-PHCNTT ngay 20 thdng 5 ndm 2026 cia Hiéu
Truong Truong Dai hoc Céng nghé Théng tin vé viéc ban hanh Quy dinh chirc néng,
nhiém vu cuia cdc don vi thuédc va truc thudc Truong Dai hoc Céng nghé Thong tin;

Theo dé nghi cia Truong phong Phong Khoa hoc Cong nghé, Déi ngoai va
Sau Pai hoc.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy trinh moi va tiép nhan Giao

su/Chuyén gia nwéc ngoai dén 1am viée tai Truong Pai hoe Cong nghé Thong tin”.




Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Piéu 3. Cac Ong/Ba Trudng cua cac Phong, Ban, Khoa, B6 mon, Phong thi
nghiém, Van phong cac chuong trinh déc biét, Trung tdm va cac ca nhéan, don vi ¢6 lién

quan chiu trach nhiém thi hanh Quyét dinh nay./,

Noi nhan:
- Nhu biéu 3;
- Luu: VT, KHCN-DN&SDH (MH).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dic lap - Tw do - Hanh phic

/ QUY TRINH
: OI VA TIEP NHAN GIAO SU/CHUYEN GIA NUOC NGOAI
PEN LAM VIEC TAI TRUONG PAI HOC CONG NGHE THONG TIN

(Kém theo Quyét dinh s6: ... 3.0, . JOD-DHCNTT ngay Al thang. 7..ném 2026)

- e .| Thoigian
Gial gy Noi dung Canbdu/ don vithye | 515 fmen Ghi chi
doan hi¢n c6)
Tiép nhin thong tin va Xét duyét dé
xuit:
- Khoa/B§ moén chi dong lién hé
hoic tiép nhan thong tin chuyén tiép
Truée tor Phong KHCN., DN&SPH (déi e : ‘ ,
khi véi truong h'gp g_léo su/chuyén gia To1 thieu | HO so cﬁ.a GS/CG can cung cép
GS/CG nudc ngoai dién khach moi | - Chu tri: Khoa/Bo 01 thang | qua ex.naﬂ bao gom:
dén I (GS/CG/CG) tu lién hé hqéc qua | mon (DVCM) tru6e ngdy | - Ly lich khoa hoc; ,
Sbn gidi thiéu) de khdo sat nhu cau. Néu | - Phoi hop: Phong GS/CG | - K& hoach cong tac chi tiet
tic tai dong y y tiép nhan, Khoa/Bo mén chu |  KHCN, DPN&SDH chinh thirc | theo mau & Phy luc 2;
UIT tri thdng nhét ké hoach lam viéc tai dén UIT | - Website ca nhan (néu co).
UIT voéi GS/CG; 1dp to trinh theo
mau & Phu luc 1 (kém ly lich khoa
hoc ctia GS/CG, ké hoach lam viéc
chi tiét).
- BGH phé duyét dé xuit tiép nhan.




Thi tuc phap Iy va xudt nhap cinh:
Phong KHCN, DN&SDH soan va giri

Thoi gian tinh tir lac nhén du

thr moi  chinh  thee  (Official | - gg‘c’g SI?EEDH 10=15 "1 13 so hop 16 tr GS/CG; khong
o x ¢ , ngay lam N € a, )
Invitation Letter), ho trg GS/CG lam | Phii hom: DVCM vice bao gdm thoi gian cho co quan
tha tuc xin visa, bao cao Phong PAO3 i 4 chtrc ndng cap két qua visa.
vé& doan vao quc té.
Trong
khi
GS/CG 1 A . |- Chitri: DVCM Theo ké
£ To6 chirc cac hoat dong chuyén mdén £, i 3
dén theo k& hoach. - Phoi hop: Phong hoac.h lam
cong : KHCN, bN&SDH viéc
tac tai
UIT
Thuc hién theo Quy ché chi tiéu
ndi by cua Truong va cac quy
dinh hién hanh.
Ho so thanh quyét todn bao
gom:
Sau 1. Thu moi.
khi 2. Bang du tru kinh phi (theo
GS/CG Thuc hién céc tha tuc thanh quyet - Chu tri: Phong mau & Phu luc 3).
dén todn tai chinh lién quan dén chuyén | KHCN, PN&SPH 3.Ban sao ho chiéu cua
cong cong tac. - Phéi hop: DVCM GS/CG.
tac tai 4. Boarding pass (vé may bay,
UIT vé 1én tau...)

. Bang ké thu lao (seminar...)

c6 chit ky cua GS/CG (Luu
y: lap thanh 2 bing gém bang
ky nhan trude thué va bang
ky nhdn khiu trr thué




(20%)) (theo mau & Phu luc
3.

6. Bang ky nhin cé chit ky cta
GS/CG (trong truong hop
khoan chi phi dan &) (theo
mau & Phu luc 3).

7. Héa don taxi (néu co du tru |
kinh phi di chuyén)

8. Hoa don khach san (néu c6)

Lép bdo cdo két qua cong tac va gir
vé Phong KHCN, DPN&SPH dé luu
trit ho so.

- Chu tri: DVCM
- Phoi hop: Phong
KHCN, bN&SDH

Trong
vong 02
tuin sau

khi két

thuc
chuong
trinh

Theo mau & Phu luc 4.
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PHU LUC 1

TRUONG PAI HOC CONG HOA XA HOQI CHU NGHIA VIET NAM
CONG NGHE THONG TIN Poc lap - Tu do - Hanh phic
KHOA/BQ MON

TP. H6 Chi Minh, ngay ... thdng... ndm ...

TO TRINH
V& viéc moi gido sw/chuyén gia ... theo Chwong trinh moi va tiép nhan
Gido su/Chuyén gia nwée ngoai dén lam viée

Kinh gui:
- Ban Giam hiéu
- Phong Khoa hoc Céng nghé, péi ngoai va Sau DPai hoc
PHE DUYET CUA ]
, ) NOI DUNG
BAN GIAM HIEU
Cén c.......
Khoa/B§ mon.:........ c6 ké hoach tiép nhén:
- Ho tén Gido su/Chuyén gia:......... Qubc tich:......

- Don vi cht quan (cta gido su/chuyén gia)................
dén lam viéc/nghién ctru/cong tac/gidng day/t6 chic seminar. ..
tai Khoa tr ngay...........cooevenne. dénngay.............

N6i dung lam viéc:
Théng tin vé kinh phi, tai trg...:
Thong tin gidi thiéu cua gido su/chuyén gia: (viét ngdn gon)

Kinh d& nghi BGH xem xét va phé duyét.

TRUONG KHOA/BQ MON PHONG KHCN, PN&SPH
(ky tén)




PHU LUC 2

_TRUONG DAIHOC CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE THONG TIN Poc lap - Tw do - Hanh phiic
KHOA/BQ MON

TP. Hé Chi Minh, ngay ... thang...nam...

CHUONG TRINH LAM VIEC VOI GIAO SU/CHUYEN GIA NUOC NGOAI

I. Thong tin gido su/chuyén gia nuéc ngoai:

- Hovatén:

Noi cong tac:

Chure vu:

IL Ké hoach thue hién:

Thoi gian du kién: tir ... dén ......

Chuong trinh 1am viéc dy kién nhu sau:

Thoi gian Noi dung lam viéce Poi twgng tham gia Dia diém

III. Nguoi phu trach:

PHE DUYET CUA BAN GIAM HIEU TRUONG KHOA/BQ MON
(Ky va ghi ré ho tén)

Luew ¥: Pdy chi la mdu tham khéo, cdc don vi diéu chinh lai cho phit hop véi thuec té
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PHU LUC 3
DPAI HOC QUOC GIA TP. HCM Ty
TRUONG PAI HOC Mau so: 01-TU
CONG NGHE THONG TIN

DU TRU KINH PHI HOAT PONG ...

STT Noi dung Don vi thuc hién | S6 lugng | Don gid Thanh tién
1
2
3
Tong cong 0

So tién bang chir: ...

TPHCM, ngay ... thang ... nam ...

Ngudi 14p bang Phu trach BGH phu Ké toan Thi truémg
bo phén trach don vi truwéng don vi

Luu y: Day chi la méu tham khdo, cdc don vi diéu chinh lai cho phu hop voi thuc 16
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DAI HOC QUOC GIA TP.HCM
TRUONG PAI HOC
CONG NGHE THONG TIN

BANG KE PE NGHI THANH TOAN

Mau sb: 01-TT

Ngay...... thang... ... nam
S6: ceviinnnn..
Ho tn ngudi d& nghi thanh t0AN0: ...........cooiii e,
NOT AUNG COMZ VIEC: .. nvtetitteitete et et ettt ettt e e e st
Dia didm t8 chirc thire HI&N: ...eeereeiiiiiiiiee it
Thoi gian thuc hién: ............... trngay ........... deNNEAY ..ot
STT Noi dung chi S tién Ghi
cha
A B 1 2
Cong:
TRCTT IO soen s b s s s 5 6000 2 i chimg tir gbc
S6 tién tam tmg:
S6 tién thyc chi:
S6 tién d& nghi thanh todn: ............... (BANG CHTT. .. eeeiee et )

Ngay ....thang .... ndm ....

Negudi dé nghi thanh toan  Phu trach by phan

Ké to4n truéng

Thi truéng don vi
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DAI HOC QUOC GIA TP.HCM MAu sb: 03-TT
TRUONG PAI HQC
CONG NGHE THONG TIN

BANGKETHANHTOANTHﬁLAO“.

STT| Hovatén | DPonvi |Congviéc| S6bubi | Dongid | Thanh tién | Ky nhén

TONG

So tién bang chir: ...

TPHCM, ngay ... thang ... nam ...

Nguoilap bang  Phutrachbd  BGH phu trach Ké toan truéng Thi truéng
phan don vi don vi

Luu y: Pdy chi la mau tham khao, cdc don vi diéu chinh lai cho phu hop voi thuc 1é
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DAI HOC QUOC GIA TP.HCM MAu s6: 04-TT
TRUONG PAI HOC
CONG NGHE THONG TIN

BANG KE KHAU TRU THUE THU NHAP CA NHAN
POI VOI CB-CNV NGOAI TRUONG

Ma s0 thué/ | Noi dung | Thunhip | Sé tién da
STT Ho va tén ) p Chir ky
S6 CMND | chitra chiu thueé khau trwr
1
2
TONG

So tién bang chir: ...

TPHCM, ngay ... thang ... nam ...

Nguwoi lap bang Phu traich  BGH phu trich K& toan truéng Thi truéng
bo phan don vi don vi

Luu y: Ddy chi 1o méu tham khdéo, cac don vi dicu chinh lai cho phit hop véi thuc 1é
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PHU LUC 4

TRUONG PAI HQOC CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE THONG TIN Poc lap - Tu do - Hanh phiic
KHOA/BO MON

TP. Hé Chi Minh, ngay... théng .... Nam....
BAO CAO KET QUA CONG TAC
CUA GIAO SU/CHUYEN GIA NUGC NGOAI
1. Thong tin chung:

Ho va tén gido su/
chuyén gia:

Pon vi tiép nhan:
Thoi gian cdng tac:

Hoat déng chinh:

2. Két qua dat duoc:

3. Dé xuit:

TRUONG KHOA/BQ MON
(K tén)

Luu y: Pay chi la mau tham khdo, cdc don Vi diéu chinh lai cho phu hop véi thuc 1é




