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Muc dich - P& thuc hién dung viéc chim cong.
Pham vi ap dung : Phong Quan hé d6i ngoai, Truong Pai hoc Cong nghé Thong tin.
Noi dung quy trinh:
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Noi dung thue hién chi
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Thoi gian cham cong

Théng tin ctia cac thanh vién trong Phong: ho va tén

S6 ngay trong thang
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Danh sach nhitng nguoi nghi trong thang

Nghi phép:

e Nghi I& theo lich cua nha nudc, phep nam, di cong téc: Cot “S6 cong hudng lwong
thoi gian” = tdng s6 ngay lam viéc (trong théng);

e Nghi phép khong luong:
Cot “Sé cong huong luong thoi gian” = Tdng sb ngay lam viéc (trong thing) —
Tdng s6 ngay nghi phép khong luong.
Cot “Sb cong nghi khong luong” = Téng s6 ngay nghi phép khong luong.

e Nghi thai san:
Cot “S6 cong hudng luong thoi gian”, “So cong nghi khong luong” = 0.
Cot “Sb cong huong BHXH” = Téng sb ngay nghi thai san (trong thang).
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Phu trach bd phan (ky, ho tén): phan danh cho Trudng phong

Ngudi chdm cong (ky, ho tén): phdn danh cho chuyén vién truc tiép chdm cong
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Thamh phé Ho Chi Minh, ngay 09 thang 8 nam 2016 —_
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Nguyén Tuin Nam
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